
WELCOME TO ECUADOR AND THE HCJ B COMMUNI TY

     The HCJ B f amily her e in Ecuador  is happy t o welcome you as a Wor king Visit or  t o our
communit y.  You ar e st ar t ing out  on a gr and advent ur e.  Leaving your  homeland and t r aveling
int o t he unknown will st r et ch you in all ar eas of  your  lif e.  You will lear n t hings about
your self  as you ar e lear ning about  Ecuador .

     This manual is int ended t o be a companion as you pr epar e f or  your  t r ip t o Ecuador .
Ther e ar e det ails t hat  must  be t aken car e of  in advance and t her e ar e suggest ions f or
f acilit at ing your  t r ansit ion int o t he cult ur e her e.  As in all endeavor s, t he mor e you pr epar e
in advance t he quicker  you will acclimat e and f eel of  ser vice t o t he mission.  Ther e ar e many
r easons Wor king Visit or s chose t o come but  par amount  is t he desir e t o ser ve God in building
His kingdom.  You will see it  happening in many, many ways and you will be blessed as you
become a par t  of  His plan also.

        One benef it  of  your  exper ience will be your  close associat ion wit h missionar ies.  They
have busy schedules as t hey j uggle t heir  minist r y r esponsibilit ies and home lif e plus t ake on
t he car e of  t empor ar y help.  Please leave your  high expect at ion of  missionar ies at  home.
They ar e or dinar y people wit h weaknesses and st r engt hs.  I nst ead look t o what  God is doing
and how He uses t hese depr aved and f allen people in spit e of  t hemselves.  J ust  as He will
use you….

         Begin your  pr epar at ion now by developing a close r elat ionship t o God t hr ough His
Wor d and pr ayer .  God will pr epar e you f or  t he wor k He has f or  you her e.  The per son best
pr epar ed t o minist er  in a cr oss-cult ur al set t ing is t he per son who is spir it ually pr epar ed.  No
mat t er  what  t ask you will be under t aking, a ser vant ’s at t it ude is t he most  impor t ant  asset
you can br ing.  Please e-mail me at  Go2Quito@hcjb.org.ec if  you have specif ic quest ions beyond
t he inf or mat ion in t his manual.  You will also enj oy br owsing t he HCJ B Websit e at
http://www. hcjb.org.ec.

                                                                               His/ Your s,
                                                                               J anine Rembas
                                                                               Wor king Visit or  Coor dinat or
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YOU WI LL HAVE MANY QUESTI ONS ABOUT HCJB, YOUR ASSI GNMENT,
AND THE LI VI NG CONDI TI ONS I N ECUADOR.  HERE ARE SOME
ANSWERS….

       Upon your acceptance of the assignment you have been given as a Working Visitor
you will be given an account number by the Working Visitor Coordinator in Quito.   All
donations should include this account number so they are credited to you.  All
contributions and allowance moneys must be deposited into the working visitor account.
DO NOT DEPOSIT YOUR PERSONAL SPENDING MONEY INTO YOUR WORKING VISITOR
ACCOUNT.  HCJB accounting cannot function as a bank. You must bring cash or a credit
card for personal expenses outside of your working visitor allowance.

WHERE WI LL I  LI VE AND WHAT WI LL I T COST?

SI NGLES

Single working visitors are generally housed either in a missionary home or with an Ecuadorian
family.  Please let the Working Visitor Coordinator know if you have a preference when you
advise her of your flight reservations.  Room and board includes meals, linens, towels, soap and
laundry facilities.  The rate for room and board is $17.00 per day.  This is the minimum support
you must raise to come as a working visitor. You need to have at  least  t he f irst  mont h’s
charges in your working visitor account before you come.

COUPLES

Married working visitors (that come as a couple) are housed either in a missionary home or in an
apartment.  When living in a missionary home, meals, linens, towels, soap and laundry facilities
are provided.  The other option is to live in an apartment.  The apartment will have linens, towels
and laundry facilities.  However, you must purchase and prepare you own meals.  In either case
the rate is $28.00 per day. This is the minimum support you must raise to come as a working
visitor couple. You need to have at  least  t he f irst  month’s charges in your working visitor
account before you come.

PLEASE NOTE:  All  MONI ES SENT TO YOUR WORKI NG VI SI TOR ACCOUNT ARE
AUTOMATI CALLY ASSESSED A 10%  ADMI NI STRATI ON CHARGE.

I S THE COST OF MY TRAVEL TO ECUADOR I NCLUDED I N THESE RATES?

No.  Working Visitors come from many parts of the world and prices vary accordingly.  However,
you may raise those funds and be reimbursed (save your receipts).

WHAT ABOUT MI SSI ON RELATED EXPENSES LI KE AI RFARE, PASSPORTS, VI SAS,
I NNOCULATI ON, EXI T TAX AND I NSURANCE?
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These are expenses you may incur as a part of your trip to Ecuador.   These expenses are
reimbursable to you if there is sufficient support donated through your working visitor account,
so save all of your receipts.  You may also raise additional support to cover miscellaneous
expenses, while you are in Ecuador, up to $5.00 per day per person.

WOW!  THI S I S GOI NG TO BE REALLY EXPENSI VE!

If this is your thought, something very special has already happened to you.  You are identifying
closely with the typical full-time missionary who faces this same obstacle and blessing in
preparation for travel abroad.  Hundreds just like you have already witnessed the provision of the
Lord and have seen a maturing of their faith as a result.
       HCJB is a faith mission; no missionary at home or abroad is on salary.  Each person looks to
the Lord for the financial support needed to live, function in a ministry, and even support a
family!  The Lord supplies according to His will, and He can do the same for you.

HOW DO I  RAI SE MONEY FOR MY SUPPORT?

·  Let people know of your ministry needs.  People cannot support you unless you let them
know there is a need.  You will need prayer support more than money, so make that need
your priority.  You will be only as effective in your ministry as people remember you in
prayer.  In conversation and in writing you need to speak of raising support for the ministry
of HCJB World Radio and not for yourself as an individual.  This is necessary to protect the
non-profit status of the organization.

·  Write a Prayer Letter: Xerox copies of your picture on an 8” x 10” piece of paper and give a
short description of what you will be doing.   The letter should answer the “who, what, when,
where, and how much” questions.  Make sure there are directions in the letter explaining
how to respond.  Post at your church, at work, at school, and send them to your friends.
You should have your prayer letter checked for accuracy by your HCJB office.

·  Look for speaking opportunities.  Ask if you can share briefly about your trip in your Sunday
School class, church, Bible study group, or club.  The best way to relate to an adult audience
is through an illustration.  Remember to keep it short and to the point.

·  Let someone else ask for money for you.  Share your financial needs with your pastor or
mission committee chairperson.

·  Be sure to report back to those who support you.  They have invested in your ministry and
need to be informed about how their investment is doing.

HOW DO MY FAMI LY AND FRI ENDS CONTRI BUTE TO MY MI NI STRY?

·  Checks or money orders should be made payable to HCJB World Radio.
·  A note with your account number should be enclosed with the check or money order.  The

working visitor’s name should not be written on the “pay to the order of” line.
·  All funds sent to HCJB are considered donations to the ministry of HCJB World Radio, Inc and

donors will be issued tax-deductible receipts.

I F FRI ENDS SEND MONEY DI RECTLY TO HCJB, HOW WI LL I  KNOW ABOUT I T?
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You will receive regular financial account statements each month from corporate headquarters
after funds have been received for your account.  These will provide the donor’s name, address
and the amount donated.  This is a perfect opportunity for writing thank-you notes.

WHERE SHOULD MONEY BE SENT?

Donations should be sent to:   HCJB World Radio, Inc.
                                            P.O. Box 39800, Colorado Springs, CO  80949-980

Donations for Canadian citizens should be sent to:  HCJB World Radio Canada
                                                                         6655 Kitimat Road Unit #  2
                                                                         Mississauga, ON L5N 6J4

Donations for UK citizens should be sent to: HCJB World Radio
131 Grattan Road

                                                               Bradford, West Yorkshire  BD1 2HS

FOR APPLI CANTS FROM COUNTRI ES OTHER THAN THE U.S. OR CANADA

Our preference would be that your finances be handled through the HCJB office in your country,
if they are equipped to handle it. (see appendix A) I f they cannot do that for you, then we would
ask that you either:

·   Send your money in U.S. dollars to our Colorado Springs office, being certain that at
   least the first month’s support is in your account BEFORE you come to the field,
   OR
·   Bring sufficient money with you in U.S. dollars for your stay here.  Upon your arrival,
   your money can be deposited into your Working Visitor Account here in  Ecuador.

I t is best if you take care of the payment of your airline tickets from your country rather than
have our office pay that bill for you.

DO I  GET TO KEEP ANY EXTRA MONEY SENT I N FOR MY TRI P?

Not if the funds were sent to your Working Visitor’s Account.  The following expenses may be
reimbursed to you if you have raised sufficient support:
·  Visa, passport and censo expenses, including charges incurred in the home country to obtain

your visa.
·     Prayer letters approved by our Personnel Office.  This includes paper, stamps, and
     envelopes.  Send them to your home office or Go2Quito@hcjb.org.ec for approval.
·  Airfare
·  Exit Tax of $25.  This is required of each passenger at the airport upon departure.
·  After you leave Ecuador, your Working Visitor Account will be reviewed by Personnel and

Accounting.  Any remaining positive balance will be transferred to a WRMF project or
missionary account.  You may suggest where the positive balance in your account could be
assigned; however, the final decision rests with the mission.
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 WHAT I F I T LOOKS LI KE I 'LL MI SS THE DEADLI NE FOR MY FI NANCI AL SUPPORT?

As soon as you suspect that you may have problems with this, please write, call or email us
during business hours.  Any exceptions will need to be cleared by the Working Visitor
Coordinator, Janine Rembas (Go2Quito@hcjb.org.ec, 011-593-2276-400 x4221, or
Casilla 17-17-691, Quito, Ecuador)

PREPARI NG TO TRAVEL

HOW DO I  BOOK MY TRAVEL TO ECUADOR?

You will need to shop around for a good price on flights to Ecuador.  Make sure you book as soon
as you know when you plan to travel as flights can book up quickly.  I f you need any help or
advice, please do not hesitate to contact your HCJB homeland office.   (See Appendix A)
      Travel agencies that has been used in the U.S. are Raptim (1-800-777-9232), Golden Rule
(www.cticlassified.com) or (1-800-950-3273) or Mennonite Travel at (www.mtstravel.com) or
(1-800-642-8315)

WHAT TRAVEL DOCUMENTS WI LL I  NEED FOR MY TRI P TO ECUADOR?

·  You will need a valid passport.  The passport must be valid for at least six months from the
time you plan to leave.  Even if you are only going to be in Ecuador for a month and your
passport is valid for 3 more months, customs will not permit you to enter.   I f you do not
have a passport, you can obtain an application form from your local post office or county
court house.  They will give you all the necessary information.  U.K. citizens can consult the
UKPS website at www.ukpa.gov.uk for more details.

·  Make copies of the inside picture page of your passport.  Leave one copy at home with family
and carry a copy with you apart from your passport.

ATTENTI ON
I t  may t ake as long as 8 w eeks or more for a new  passport .  Begin t he

 process ear ly.  There are w ays t o speed up t he process but  t hey are cost ly.

·  You will need either a tourist visa T-3 for 90 days or less, a 12-IX for six months, or a 12-VII
visa for up to two years.

VI SAS

1. Tour ist  Visa ± T-3

Once you have arranged these flights we will need to
know your flight number, airline, exact dates and
times to make sure there is someone to meet you at
the airport.  Please e-mail t his informat ion to
Go2Quito@hcj b.org.ec
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               This visa is obtained at the airport as you enter Ecuador.  The airline will give
you a form to complete before you arrive. This visa allows visitors to stay in Ecuador for up to 90
days.   For a nominal fee this visa can be extended for 30 days up to 3 times for an additional
total of 90 days. A person having this visa cannot obtain another T-3 visa within 12 months from
when the first T3 visa was obtained.

 2.  Visa 12-I X
              This visa allows a person to remain in Ecuador for up to six months. I t requires the
      obtaining of several documents in your homeland, dependent upon the requirements of the

consulate there.  This visa must be applied for in person at the Ecuadorian Consulate in your
homeland.  Contact your HCJB homeland office for assistance  (See appendix A) as it also
requires several documents signed by the HCJB legal representative in Quito and stamped by
the appropriate government office.

3.  Visa 12-VI I
     This visa is valid for up to two years.  I t requires the obtaining of several documents in the

homeland.  Check for the requirements with the consulate there.  This visa must be applied
for in person at the Ecuadorian Consulate in your homeland.  Contact your homeland HCJB
office for information. (See appendix A)  This visa requires several documents signed by the
HCJB legal representative in Quito and stamped by the appropriate government office.

4.  With either a 12-IX or 12-VII

a. The person must be registered immediately after arrival in Ecuador.  The Field Services
representative, Nancy Ortiz handles this. (tramites@hcjb.org.ec)

b. A censo must also be obtained.  Five small (1ºx1º) photos are required.  These can be
taken at any photo shop (or HCJB Photography Department)   The Field Services
representative, Nancy Ortiz,  handles all the arrangements.

c. A Salida (exit visa) must be obtained BEFORE leaving Ecuador.  The Field Services
representative, Nancy Ortiz, will also take care of this.  The cost is $4 plus $2 for
transport to and from imigration.

WHAT ABOUT LUGGAGE?

Different airlines allow different amounts of baggage.  Regulations change so consult the airline
you use and ask for  t heir  l im it s bot h coming to and leaving Quit o.  Airlines are becoming
stricter about baggage weights and will charge for extra weight.  You may pay both at departure
from your home and on arrival in Quito for excess baggage.   Regulations require that all
baggage have a tag with the owner's name and address attached to it.  You should also put your
name and address inside the bag.  The latest travel information regarding security can be found
on the website for the Transportation Security Administration (www.TSATravelTips.us)

Sometimes luggage is delayed or gets lost.  I t is always a good idea to carry a change of clothes,
valuables, and medications in your carry-on luggage.  The use of a money belt is very wise.

WI LL SOMEONE MEET ME AT THE AI RPORT I N QUI TO?

Yes, there will be someone from HCJB to meet you at the airport.  Should it happen that your
scheduled flight to Ecuador is canceled or delayed and you don't have opportunity to call us,
don't panic.  Whoever is meeting you will try to get information concerning your flight.  I f you
can possibly let us know, please do so.
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PLEASE PRI NT OUT THE NEXT PAGE (8)  WI TH  DETAI LS FOR AI RPORT PI CKUP
PACK I T I N YOUR CARRYON FOR YOUR ARRI VAL I N QUI TO

I NSTRUCTI ONS FOR THE DAY OF TRAVEL TO ECUADOR
HCJ B ± LA VOZ DE LOS ANDES

Villalengua #884 y 10 de Agosto
Phone:  226- 6808

I N FLI GHT
        While en r out e t o Ecuador  you will be given an immigr at ion car d t o complet e.  You ar e
asking f or  a t our ist  visa and t he addr ess f or  HCJ B is at  t he t op of  t he page.

I MMI GRATI ON
        Af t er  you leave t he plane you will ent er  t he air por t  building wher e you will see t hr ee
boot hs in t he immigr at ion ar eas, one of  which you will go t hr ough.  The of f icer  may not  ask
you any quest ions and j ust  st amp your  passpor t .  I f  he asks how long you ar e planning t o
st ay, answer  90 days (in Spanish it  is ªnovent a dee-usº).  You may not  plan on being her e
quit e t hat  long but  it  is best  if  t hey st amp 90 days on your  visa.  This is t he limit  f or  a T-3
t our ist  visa, which is st amped in your  passpor t  and on t he immigr at ion car d t hat  you f illed
out  in t he plane.  I f  t hey st amp 30 or  60 days and you ar e planning on being her e longer ; we
can get  it  ext ended f or  you.  Please do not  lose t he immigr at ion car d,  as you will need
t hat  when you leave.

CUSTOMS
You will t hen claim your  luggage and go t hr ough cust oms.  Again t he cust oms of f icial may
wave you on t hr ough but  if  t hey do st op you, t ell t he of f icial you ar e wit h HCJ B (in Spanish
ªachay say hot a bayº).  They may look t hr ough your  luggage.  The best  advice is not  t o of f er
any inf or mat ion unless asked.  Keep your  luggage t ags in hand.  As you go t o leave t he
building, t he of f icial will check your  luggage t ags wit h t he t ags on your  suit cases.

MEETI NG YOUR CONTACT
     When you go out side, walk along a f ence cr owded wit h people await ing ar r iving
passenger s. Your  cont act  will be wait ing along t he f enced ar ea, usually wit h your  name on a
handheld sign. Somet imes a f light  is canceled or  delayed, but  your  cont act  will t r y t o st ay
inf or med about  your  f light .  I f  possible, let  us know about  changes so we can make
necessar y ar r angement s.

What  t o do if  no one is t her e t o meet  you?  Should you ar r ive and no one is t her e t o
meet  you (which is ver y unlikely), j ust  f ollow t his pr ocedur e: Ther e will be many childr en and
men want ing t o help you wit h your  luggage.  I f  you need help, let  only one per son help you
and don't  pay him mor e t han $ 2.00.  Take a t axi t o HCJ B or  Hospit al Vozandes (os-bi-t al vo-
san-days).  Show him t he addr ess above.  I t  shouldn't  t ake you mor e t han 15 minut es f r om
t he air por t  t o HCJ B.  Any t axi dr iver  should know wher e it  is.  The t axi should have a
met er ; if  he doesn't  have a met er , don't  pay mor e t han $ 5.00.  When you ar r ive, you will see
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t he hospit al on one side of  t he r oad and HCJ B (lar ge r ed sign above a small gat ehouse) on
t he ot her .  Go int o t he gat ehouse, dial ext ension # 4221, and ask f or  J anine Rembas.  I f  it  is
lat e at  night  please call Chuck Howar d at  Ext . 4323.

WELCOME TO BEAUTI FUL ECUADOR
WHAT ABOUT HEALTH I NSURANCE?

I t is imperative that you take out an insurance policy to cover you for the time you are in
Ecuador.  HCJB World Radio carries a limited accident insurance for Working Visitors but not for
sickness from non-accidental causes.  Make sure you are completely covered by your policy.
Excellent treatment is available in HCJB's hospitals but you will be personally charged.  One
insurance resource available is www.missionaryhealth.net.

Should I  receive any immunizat ions t o protect  my healt h before I  t ravel t o
Ecuador?

Ecuador does not require any immunizations to enter but we strongly urge them for your
protection. You should check with your local health care provider for their recommendations, or
at www. cdc.gov.  Depending on where you will be working and what additional sightseeing you
plan, the recommendations will vary. I t is a good idea to keep a copy of your immunizations with
you as proof of inoculation.

I t is strongly recommended that you complete your immunizations before you arrive in Ecuador.
Some of them may not be available in your area so they will have to be taken in Ecuador.  Try to
have the first shot of any series taken in your homeland and bring your immunization records so
that you can complete the series in Ecuador.  Here are our recommendations:

Adult  Tetanus/ Dipht her ia (DT)  Recommended every 10 years.

Measles, Mumps, Rubella (MMR)       (Not necessary if born before 1957) Two injections are
needed, one usually in infancy and one in childhood.
I f you haven't had two, you do need the second one.

Hepat i t is A Vaccine Recommended for all those traveling to Ecuador.
I t consists of two doses, with the second shot given 6
months later and provides lasting immunity.  I t is ideal
to have received both doses before arriving but if there
is not time, the initial dose provides significant initial
protection.

Hepat i t is B Vaccine Recommended for all travelling to Ecuador (especially
those working in health care). This is a series of 3 shots
given at 0, 1 month, and 6 months.  Protection levels
are normally good after the first two doses.

Typhoid Vaccine Recommended for all travelers to South America.  Please
keep in mind that having received the vaccine is not a
substitute for careful selection of food and drink. Two
forms of the vaccine exist – oral and injectable.  The
oral is preferred because of less side effects and longer
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protection (5 years).  Only the injectable form is
available in Ecuador.  The cost is $20 and lasts 3 years.

 Yellow  Fever  Vaccine Recommended only if you plan to enter deep into jungle
areas (Shell is not considered a deep jungle area) and
some surrounding countries.  I t is a single injection that
remains good for 10 years. Costs $19 at ‘Y' Clinic.

Malar ia Prevent ion If you are going to the coast of Ecuador or deep into the
jungle (not Shell) you will want to take malaria
prevention.

Rabies Prevent ion A prevention vaccine for people is available and is
                                                             cheaper than the treatment for rabies.  You should

consider the advantages and arrange to receive the
vaccine at the Rabies Clinic in Hospital Vozandes-Quito
(Ext. 3256).  The cost is about $25 US if you have a
group of nine receiving the vaccine at the same time.

Other Recommendat ions:

Alt i t ude:  Be aware that Quito is 9,200 feet (2,800 m) above sea level which can present
problems for patients with chronic lung disease especially those who require home oxygen.  I t is
recommended that patients with a history of asthma or lung disease check with their physician
before coming to Quito. The poor air  qual it y in Quito is becoming a problem of increasing
concern.  Volunteers who have asthma may experience an exacerbation of their condition.

Travelers' Diarrhea  - I t is not recommended that you take medicines for the prevention of this
illness.  Rather, we recommend that you see one of the doctors at Hospital Vozandes. Only self-
medicate if you are not near a doctor.

Prescr ipt ion Medicat ion  -  Keep in the original bottle, and while traveling, in your carry-on
luggage.  In addition, bring along more than enough to last the entire trip.

Skin Products & Sunglasses -  Bring sunscreen (SPF >15) lip balm, and sunglasses. The sun
in Ecuador is very bright due to the elevation, especially to those with sensitive eyes.  I t is also
recommended that you wear a hat.

The best  protect ion is prevent ion.  Be careful of the water you drink (including ice), eat only
safely prepared foods, and avoid eating uncooked shellfish and uncooked fruits and vegetables
unless you peel them yourself.  Always wash your hands before eating.

WHAT I F I 'M NOT ABLE TO GO BECAUSE OF SI CKNESS OR SOMETHI NG ELSE?
      I f you have to cancel your trip for any reason, the funds already received on your behalf may
be handled in any of the following ways, according to your request.  (We will assume that such
requests have the donors' approval.)
1.  Funds can be transferred to other accounts within HCJB.
2. Refunds to the donors, in the form of a check made payable to the name on the tax-

     deductible receipt, may be possible: if the refund is requested within 60 days following
          cancellation of the working visitor's trip; if funds have not already been spent on airline
          tickets through HCJB World Radio; and if the donor submits a written request.
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I T I S YOUR RESPONSI BI LI TY TO NOTI FY YOUR DONORS I MMEDI ATELY I N
THE EVENT OF CANCELLATI ON

WHAT CLOTHES SHOULD I  TAKE?

….. QUI TO

The key word to remember for Quito is ªcoolº.  Because of its high altitude (9,200 ft.) the
weather varies from 48F. (9 Celsius) at night to around 72F. (22 Celsius) in the daytime.  The
temperature may vary considerably during the day, ranging from almost hot to very cool and
perhaps including some rain.  Therefore, clothing which can be layered is very functional since it
can be adapted to the frequent changes.  Showers are frequent, and an umbrella is almost a
necessity.  You may also want a lightweight raincoat.  Turtlenecks to be worn under shirts are
nice when it turns cold, and cardigans are very useful.   Poplin or nylon windbreakers are also
good.  Nice heavy wool sweaters and ponchos may be purchased here for reasonable prices.

Depending on your work assignment, casual business clothing is appropriate for most general
wear: however, you will want to bring some old clothes for work activities.  Slacks are practical
for women.  There will be occasions for dress clothes for Sundays and other special occasions.
Suits, ties and dresses are appropriate.  Clothes are very important to Ecuadorians—even the
poor spend money on good clothes so they can be well dressed.

Bring comfortable walking shoes (very important) plus dress shoes.  You should also include a
pair of tennis shoes and/or hiking boots.

 ….. SHELL

Shell is at an altitude of 3,500 ft. and the weather is hot and humid but the altitude results in
many cooler nights.  Modest clothing for spring and summer temperatures is recommended.
Cotton washes well and is cool.   A light jacket or sweater may be needed in the evenings.  A
heavier coat may be necessary for the times you go to Quito.  You will certainly need an
umbrella.  Shorts and T-shirts are fine for leisure on the compound but beware of bug bites.
Short sleeves and sleeveless dresses are acceptable.   Be sure to bring your bathing suit.

Cloth and tennis type shoes with thick soles are recommended for general use, and flat shoes for
the ladies when you go to church.  Sandals are fine.   Rubber boots can be purchased at a
reasonable price here if you are planning to go into the jungle.

WHAT I S APPROPRI ATE ATTI RE FOR THE VARI OUS HEALTHCARE
MI NI STRI ES?

 Quito Hospital—Professional dress.  No sneakers or jeans.  To see patients one should have a
                       white coat. Nurses need to bring a uniform with them.  Whatever you use in your
                       present employment will be satisfactory.

Shell Hospital—Casual dress.  Jeans, t-shirts, and tennis shoes are a little too casual.

Caravan Trips--Cotton material (t-shirts, light slacks) to the coast and Jeans, warm shirts, and
                      sweatshirts for trips to the mountains.

Clinics—Nurses should wear whites (not scrubs).  Doctors should wear business casual.
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           Jeans and sweats are fine at the Atucucho Clinic.

WHAT ABOUT PERSONAL I TEMS?

I f you wear glasses or contact lenses, bring along a second pair.  Sunglasses are always
recommended.

Prescription Medications:  Bring in original containers and enough supply to last the entire trip.
Remember to pack in your carry-on luggage.

Toiletries: Almost every kind of toiletry is available in Quito but familiar brands will be more
expensive than at home.  This includes toothpaste, mouthwash, soap, deodorant, shampoo,
feminine hygiene, shaving supplies, and contact lens solution.  Wet wipes and Kleenex packets
come in handy when away from facilities.  Be sure to bring sunscreen and insect repellent with
DEET).  Also some basic first aid supplies.

A hat or cap is essential, as the sun is very strong at 9200 ft.

Vitamins are expensive here and sometimes unavailable.

Electronics:  The electric current in most of Ecuador is 110 volts 50 cycle, 2-prong outlets.  Bring
an outlet plug if needed.  A portable non-electric alarm clock is advisable. A short-wave radio is
useful to keep updated on current events.

I f you enjoy taking pictures, bring your camera and a supply of film.  Film can also be purchased
here, but it is more expensive.  Most types of film other than Kodachrome can be developed in
Quito at comparable prices.

You may have evenings to work on hobbies or crafts, to read and play games or tennis.  Bring
any of these things with you.  Also, if you play a musical instrument and are staying awhile, you
may enjoy having it.

Bring specific reference books or tools related to your job if you think they will be helpful.

Bring postage stamps from your homeland.  Visitors are often willing to mail your letters when
they return to your country.

You might also want to bring some family pictures or other small items to make your place
ªhomeyº.

HOW WI LL I  ACCESS MONEY I N ECUADOR?

The currency used in Ecuador is the U.S. dollar. Travelers' checks are not recommended in
Ecuador. Bring dollars in denominations of $20 or less with you.

Your room (and board if applicable) will be taken directly out of your Working Visitor's Account.
Money for approved expenses can be drawn from your account by request from the Working
Visitor Coordinator.  You take the request form to the Cashier for U.S. dollars.  The Cashier's
hours vary so you will need to check when you arrive.
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DO NOT DEPOSIT YOUR PERSONAL SPENDING MONEY INTO YOUR WORKING VISITOR
ACCOUNT.  HCJB accounting cannot function as a bank. You must bring cash or a credit card for
personal expenses outside of your working visitor allowance.
There are ATM machines in Quito where you can use your debit/credit cards.  You will have to
check for the ones that accept your card.   Many stores and restaurants will accept Master
Charge and Visa Credit cards.

WHERE CAN FRI ENDS WRI TE TO ME?

….. QUITO ADDRESS:    HCJB World Radio-Quito
                                   Casilla 17-17-691
                                   Quito, Ecuador, SA

….. SHELL ADDRESS:     c/o Hospital Vozandes Oriente
                                        Shell, Pastaza
                                        Ecuador, SA

Letters generally take about two weeks but can vary anywhere from two weeks to two months.
Tell your family and friends to make CERTAIN the letter is marked AIRMAIL with the proper
postage on it.

HOW CAN I  SEND MAI L BACK HOME?

There are two options for outgoing mail.  You can use the Ecuadorian system or enlist the
services of someone on the field returning to your home country.  U.S. bound mail may be
dropped off in Missionary Personnel or, at Shell, in the ªQuitoº mailbox at the HVO correo.  The
letters must have an U.S. return address and U.S. postage stamps.  Stamps can be purchased in
Contabilidad but you are advised to bring your own supply.

To use the Ecuadorian system apply Ecuadorian postage, use a Shell or Quito return address and
mail from the mission correo.  Ecuadorian stamps can be purchased in Quito (on the HCJB
compound at the correo), or in Shell.

E-MAI L

This is by far the most common form of communication for working visitors.  There is an Internet
cafe across the street from the HCJB compound and others throughout Quito.  The cost depends
on the country.  To the U.S. you can be online for $1 per hour.

In Shell Internet accessibility is available in the Intern/Resident facility. There is a $25 monthly
fee.  You are welcome to bring your own laptop computer.

PACKAGES AND UNACCOMPANI ED BAGGAGE

Do not ship unaccompanied baggage such as suitcases, boxes, etc. because the tourist visa will
not allow for unaccompanied baggage shipments.

We do not recommend that family and friends send packages, as they often end up in Customs
and duty is more than the package is worth.  However, lightweight items (less than 2 pounds)
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from the US with a ªgreen stickerº stating ªno commercial valueº have been received.  Check
with the post office for regulations.  Any charges you incur are a personal expense and ministry
account funds cannot be used for reimbursement.

HOW CAN MY FAMI LY AND FRI ENDS CALL ME I N ECUADOR?

I f calling from the U.S. the number is 011.593.2.227.6400.  There will be a recorded message in
English asking for an extension number, which you may or may not know before you leave
home.  All HCJB housing and every office has an extension number.   The office of the Working
Visitor's Coordinator is Extension 4440.  Without an extension number they can call
011.593.2.226.6808 during business hours and a bi-lengual secretary will connect them to the
correct extension.

Working Visitors from the U.K. can reach the switchboard in Quito by dialing 00.593.2.227.6400.
Visitors from other countries should check with the International Operator.

Quito is in the Eastern Time Zone (New York) when Daylight Savings Time is not in effect and
Central Time Zone during DST.  This is 5 hours behind GMT.  Ecuador does not observe Daylight
Savings Time.

HOW CAN I  PHONE MY FAMI LY AND FRI ENDS?

….. QUI TO

It is much less expensive for your families to call you in Ecuador than for you to call them from
Ecuador.  I f you think you will want to call home while you are in Ecuador, it is advisable to
obtain a calling card from your country.  When using the card, the calls are automatically billed to
your card number.  For phoning the US - I f you bring an AT&T prepaid phone card you can dial
999 119 to speak to an AT&T operator.

Collect calls, which are always more expensive, can be made through the international operator
to the following countries only: I taly, Spain, England, USA, and Canada

Should you make a call or send a Fax on a HCJB phone, it will be your own personal expense and
cannot be taken out of your work account or from monies you have sent to the mission for your
stay here. Should you make a call from the home of your host, please be sure that you have their
permission and that you take care of that bill before you leave.

Another option is a Net-to-Phone call from an Internet café.  The ©El Mejor en Internet© Café
across the road from the HCJB Compound is very reasonable and at present (2003) costs are:
USA -- 20c per minute     UK and EuropeÐ about 25c per minute

….. SHELL

It is sometimes difficult to make contact by phone to your home or from home to Shell.  Our
hospital in Shell does have a Fax machine.  The number is 011-593-3-795 173.  Messages can
also be sent through Quito.
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WORKI NG VI SI TOR PROGRAM NEEDS
AND GENERAL I NFORMATI ON

WHAT WI LL MY WORK SCHEDULE BE LI KE?

The Working Visitor program is a program designed to give the Working Visitor the opportunity to
know what it is like to work in the mission and to be exposed to the mission as a whole.

A Working Visitor is expected to work a full eight-hour day.  For every month worked you earn a
day of vacation which should be cleared by your supervisor.

Sightseeing trips, if desired, need to be taken on weekends or before or after your Working
Visitor time of service begins or ends.  Those arrangements are your responsibility.  See below
for details of sightseeing trips planned for Working Visitors.

Normally, a Working Visitor works only in one department during his/her time here unless, again,
other arrangements are set up during the application processing time and his/her services can be
used part-time in one department and part-time in another.

I f there is a job description available, it will be sent to you.  Sometimes it is not possible to do
that because the division in which you will be working does not have one.  In that case, you
won't have a specific answer for family and friends who ask what you will be doing.  You can tell
them that you will be working in the specific division for which you were accepted and that you
will find out what need you will be filling when you arrive.

* * * * * * * * * * * * * * * * * * * *

WI LL I  DO ANY SI GHTSEEI NG?

You are encouraged to do as much sightseeing on your own as possible.  The trolley, which is
very close to the HCJB compound in Quito, will get you close to the tourist sights in Old Quito
and to the restaurants and souvenir shops in New Town.  The cost is only 25 cents and is a
convenient way to travel.  One or two day trips away from Quito can be accomplished over a
weekend using local buses if you have adequate Spanish proficiency.  Reading travel books
before you come can help you decide what you might like to see and how to get around.  You
may decide to extend your travel time past your working assignment to allow for more
sightseeing.  There is a travel agent in the Missionary Personnel Office who can help you with
arrangements.  Your co-workers will also have suggestions for how to sightsee with limited time
and no vehicle.

The Working Visitor's office will organize sightseeing trips to places like Otavalo, Pifo/Papallacta,
and downtown Quito.  The sign-up sheets are posted on the board by the Post Office and you
need to sign up by the Wednesday prior to the trip.
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If you are stationed in Shell, it may not be possible for you to find a way to Quito when these
trips and activities are provided.  Different outings are planned for working visitors in Shell.
Please don't feel slighted; the experience of going to Shell is something most Quito Working
Visitors don't get to enjoy.

THE COUNTRY OF ECUADOR

      Your are encouraged to read about Ecuador and its history before you come.  Most
guidebooks give a brief history and there is plenty of information on the Internet.  The more you
know before coming, the more you will be able to maximize your experience.

Knowledge of the current political situation is useful but you should be hesitant to express any
opinions of their government.  We are guests who have been given the privilege of visiting this
beautiful country.  We should not criticize their systems based on our value systems.

HOW SAFE I S I T I N ECUADOR?

Visitors should be aware of the risks of crime in Ecuador and take sensible precautions at all
times.  Leave any expensive jewelry at home.  Muggings can occur just as in any large city but
with a few precautions you can reduce your odds.  Do not travel alone and especially at night.
Pickpockets are active everywhere.  Don't panic!  Most visits to Ecuador are trouble-free!

Everyone in Ecuador must carry identification at all times.  The Working Visitor's Office will copy
your passport and the visa stamp upon arrival.  Your passport should then be kept in a safe place
and not on your person. Foreign passports have a great deal of value on the black market which
make us good targets.  Make a conscious habit to know where your passport is at all times.

WHAT ABOUT NATURAL DI SASTERS?

Ecuador has spectacular and active volcanoes.  The Andes cordillera crosses the country from
north to south in two mountain ranges with a lovely valley between.  I t is called the ªAvenue of
the Volcanoesº and Quito sits to the north of this valley. On a clear day you can see Cotopaxi, the
highest active volcano on earth at 19,348 ft., Cayambe (18,997 ft), the only perpetually snow-
covered mountain on the ecuator, plus several others.

Because the volcanoes are active, the city of Quito has an alert system in place to cover these
emergencies.   However, the first warning may be ash falling from the clouds.

Ecuador is also located in an earthquake zone and tremors can occur.

WHAT FOODS DO THEY EAT I N ECUADOR?

        Ecuadorians normally eat three meals a day, the principal one being at midday.  Typical
dishes include rice, empanadas, cheese and potato cakes, potato soup, fried pork, and fried
bananas.  Seafood is served in various ways and chicken and red meat are common.  The food is
not particularly spicy but in most homes and restaurants the meal is accompanied by a small
bowl of aji (hot red pepper sauce) which varies greatly in potency.
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       Fresh fruits and vegetables are available year round.  Convenience foods are not common
so preparation sometimes takes a bit longer.  Quito has large, very modern supermarkets where
you can buy just about everything.
      Imported foods are very expensive so you may want to bring favorite snacks or foods.

HCJB WORLD RADI O

“ Heralding Christ Jesus' Blessingsº
(or in Spanish) Hoy Cristo Jesus Bendice

You may already know that HCJB has offices all over the world.  The mission's corporate
headquarters are in Colorado Springs, Colorado, U.S.A.  HCJB missionaries are serving all over
the world, with the largest field of service being Ecuador.   The HCJB compound is located in the
northern part of Quito on a 2-acre (9000 sq. meters) section of land. Pifo, the site for our radio
towers and antennas, is a 45-minute drive east of Quito.

On Christmas Day, 1931, from inside a converted sheep shed here in Quito, the world's first
missionary radio station went on the air.  Inside the shelter sat Clarence Jones and Reuben
Larson, each with a vision for reaching the world with the gospel of Jesus Christ. Today HCJB
short-wave broadcasts in 14 languages and 22 dialects to target areas worldwide.  Local AM and
FM broadcast also cover the country of Ecuador on 10 outlets.  A highly qualified staff of
engineers maintain the equipment. The Christian Center for Communications offers a 3-year
course in broadcasting.

 In April, 1950, HCJB established an Indian clinic on the Pan American highway, across the street
from their headquarters.  Hospital Vozandes has grown into a 70-bed hospital and today
functions as a primary care facility, a referral center, and a training center.  I t sees more than
50,000 people a year from all social classes and economic conditions. Mobile medical caravans
provide medical care for people in remote communities.

 Hospital Vozandes-Orient e, was opened in 1950 to meet the medical needs of the jungle's
isolated residents and is a 35-bed primary care facility.  The town of Shell in which the hospital is
located numbers about 5,000 residents.  The largest town nearby is Puyo.

Other Communit y Services provided by HCJB Healthcare are preventive health education,
seven family practice satellite clinics, a hospice day clinic, and installation of safe drinking water
systems in rural communities.

The work in Ecuador is extremely varied and knit together by a large administrative body.
There are approximately 600 national employees and around 250 missionaries.  The majority of
the missionaries are North Americans but there is good representation from the United Kingdom,
Germany, Australia, and Latin America.

You are encouraged to read more of the fascinating history and ministries of HCJB.  Two books
we recommend are: Come Up To This Mountain, by Lois Neely. The Story of HCJB
                             Bridge to the Rain Forest by     Eleanor Boyes.  Story of Shell
These books are available from your local HCJB office or corporate headquarters in Colorado.
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Cult ur e Ent r y Model

I f  you have been in a cr oss-cult ur al set t ing and have exper ienced f r ust r at ion, conf usion,
t ension and embar r assment , t hen t her e is good news f or  you: You'r e nor mal!

These ar e inescapable exper iences of  living, wor king and minist er ing cr oss-cult ur ally.
They'r e par t  of  lif e. I t 's simply not  t r ue t hat  if  you'r e mor e spir it ual, you will escape t hese
emot ions. They'r e inevit able.

But  your  r esponse isn't  inevit able. I t 's cr ucial t o r ealize t hat  you have a choice. You can
choose how you'll r eact  t o cult ur al dif f er ences. You can decide t o ent er  a new cult ur e
wit h a post ur e t hat  conveys a sense of  accept ance of  t he people,  a desir e t o build
solid t r ust  r elat ionships wit h t hem,  openness t o t heir  way of  lif e and a willingness t o
adj ust  and adapt .  I f  you begin t his way, you'r e mor e likely t o wor k t hr ough t he
f r ust r at ing, dif f icult  t imes and ar r ive at  under st anding and mut ual r espect . However , if  you
appr oach t he dif f er ences in ot her  cult ur es wit h suspicion, f ear , super ior it y and pr ej udice,
you f ace t he r isk of  alienat ion and isolat ion f r om t he ver y people you came t o get  t o know
and ser ve. The choice is your s.

The ent r y post ur e you choose can gr eat ly help you in posit ively coping wit h cult ur al
dif f er ences. I t  will t ake a conscious deliber at e ef f or t  on your  par t  t o choose a r esponse t o
cult ur al dif f er ences t hat  will br ing about  r appor t . For  example, when misunder st anding
occur s, you need not  r at ionalize your  behavior  or  cr it icize you host . You can inquir e wher e
t he br eakdown occur r ed, wher e your  dif f er ent  backgr ounds clashed. You can lear n t o
obser ve wit h mor e insight , t o list en at  a deeper  level. This way, you can clar if y t he issues.
This will help br ing you t o r appor t  and under st anding.

Your  at t it ude t owar d cult ur al dif f er ences is cr it ical. You can build ef f ect ive br idges t o
cr oss any cult ur al boundar y. The post ur e you assume when you ent er  anot her  cult ur e r eally
does make a dif f er ence in t he r esult s.

WHI CH APPROACH WI LL YOU TAKE?

Used by permission of Missionary Internship

Alienation &
Isolation

Rapport &
Understanding

Frustration

Confusion

Tension

Embarrassment

Openness
Acceptance

Trust

Suspicion
Fear

Prejudice

Observe
Listen
Inquire

Criticize
Rationalize
Withdraw



20

Common  Spanish  Phrases

Below are a few very basic phrases, which will be helpful to you.  You are encouraged to
work on them.  I t would also be good, for the sake of pronunciation, if you could
practice with someone who speaks Spanish.

Actually, t he more Spanish you know , the more enjoyable your t ime here w il l
be.  You can get  along w it h none, but  you w ill  be f rust rated at  t imes and you
w il l w ish you could communicate.  I t  is advisable, t herefore, to learn as much
as you can.

Buenos días.  Cómo está?                (Good morning.  How are you?)
Buenos tardes.  Cómo está? (Good afternoon. How are you?)
Buenas noches.  Cómo está? (Good evening. How are you?)
Bien gracias, y usted? (Fine thank you, and you?)
Muy bien tambi� n. (I 'm very well also.)
Mucho gusto a conocerle. (I t's nice to met you.)
Cómo se llama? (What is your name?)
Cuál es su nombre? (What is your name?)
Mi nombre es_________. (My name is________.)
Que tenga un buen día. (Have a good day.)
Gracias.  De igual manera. (Thank you.  You too.)
Muchísimas gracias (Thank you very much.)
(or Muchas gracias).
Por favor (Please)
Hasta luego. (See you later.)
Hasta pronto. (See you soon.)
Hasta mañana. (See you tomorrow.)
Nos vemos. (We'll see each other later.)
Chao! (‘Bye.)
Hola. (Hi.)
Mande          (What?)  As in (What did you say?)
El baño (the bathroom)
Dónde está ……(el baño?) (Where is …………the bathroom?)
A la derecha (On the right.)
A la izquierda (On the left.)
Cuadra (Block)
Quiero ir a________. (I  want to go to________.)
Qu�  rico! (This is good!   or, Yummy!)
Cómo se dice…..(carro)? (How do you say….[car]?)
Cuánto cuesta esto? (How much does this cost?)
Quinientos setenta (570)
Aquí tiene.  Gracias. (Here you are.  Thank you.)
Tiene algo más barato? (Do you have something less expensive?)
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UK SECTI ON

DETAI LS OF THI NGS SPECI FI C TO WORKI NG VI SI TORS FROM THE UK

TRAVEL

You will need to shop around for a good price on flights to Ecuador.  I f you need any help or
advice please contact us at HCJB-UK (see appendix A for details).  Here are a few suggestions of
places to call, which have previously been used by HCJB personnel –

Bryton Travel     or Key Travel
2 Polworth Terrace 92-96 Eversholt Street
EDINBURGH LONDON
EH11 1HW NW1 1BP
Tel: 0131 228 2227/228 4173            Tel: 020 7255 4045
Fax:  0131 228 4173 Fax: 020 7387 1090
E-mail – brytontravel@talk21.com

Once you have arranged your flights as well as contacting the UK office, make sure you contact
the Working Visitor Coordinator ( www.Go2Quito@hcjb.org.ec) in Ecuador to make sure there is
someone to meet you at the airport.

HEALTH I NSURANCE

I t is imperative that you take out an insurance policy to cover you for the time you are in
Ecuador.  HCJB World Radio carries a limited accident insurance for working visitors – but not for
sickness from non-accidental causes.  Make sure you are completely covered by your policy;
there is no equivalent of the National Health Service in Ecuador.  Excellent treatment is available
in HCJB's hospitals but you will be charged for this.

A recommended company (used by HCJB–UK) is –
The Banner Group
Banner House
Church Road
Copthorne
West Sussex  RH10 3RA
Tel:  01342 717917
Fax:  01342 712534

RECEI VI NG MAI L

Letters generally take between 5 days and 2 weeks to arrive from the UK.  We do not
recommend that packages be sent to you unless they are small (under 1 kilo) and clearly marked
with the customs declaration form.  Packages can often get held up in customs and the duty can
be very expensive.  Make sure that family and friends know to clearly mark your mail with
‘Working Visitor'.

FAXES

Faxes can be sent to Quito on 00-593-2-2267-263 – be sure they are marked clearly with your
name and the words ªworking visitorº.
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TELEPHONE CALLS

Your family and friends will also be able to telephone you through BT or Cable & Wireless, but
you will need to get the number of where you are staying once you in Ecuador.  HCJB
switchboard in Quito can be reached by dialing 00-593-2-2276-400.  There will then be a
recorded message in English.  Once this comes on family or friends can dial the extension where
you can be reached.

I t is possible for you to call the UK from Quito.  I t is much cheaper for relatives or friends to call
you as the Ecuadorian phone costs are extremely high. Obtain a British Telecom (BT) charge
card before you leave the country.  This puts you in control of your own phone bills which you
can pay once you get back or arrange for someone else to pay while you are away. All you need
to do once in Ecuador if to dial 178 and quote the charge card number to the BT operator, who
will connect your call.  This number works from most, but not all, telephones and can also be
used for transferred charge/collect calls.

We would encourage you to use this system.  The BT helpline number is 0800 345144.  On the
application you need to stipulate that you want Service Level 5 and the number on the card must
begin 8944 in order to have the full international facility. The card itself costs nothing; you will be
charged simply for the calls you make using it.  The helpline will advise you on call costs.
(Usually 30% less than Ecuadorian phone charges.)

All local calls to HCJB numbers are paid for by the mission but you will be accountable for any
personal long-distance calls made to other parts of Ecuador or abroad.  E-mail is much cheaper
and quicker.

REMEMBER ± Ecuador is 5 hours behind GMT

PERSONAL I TEMS

You will be able to buy most things that you need while in Ecuador.  Foods are a bit different
from what you are used to and you may like to take a few things from home that may help you
initially -

Tea-bags/Coffee                                    Cadbury Chocolate
Angel Delight                                         Marmite
Packet soups/sauces                               Favourite biscuits

You should take any supplies of essential medications and, if possible, a repeat prescription.  You
should be able to get the majority of things but they may be more expensive.

Ecuador operates on 110 voltage so it might be a good idea to have a travel plug with you for
items such as hairdryers/ razors etc.

I f  you have any quer ies regarding your t r ip, please cont act  I r is Rhodes
at  t he HCJB-UK of f ice on ±
Tel 01274 721810 (Off ice)
Or e-mail irhodes@hcjb.org.uk
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APPENDI X A

HCJB WORLD RADIO OFFICES

AUSTRALIA office@hcjb.org.au
P.O.Box 291, Kilsyth, Victoria 3137,  Australia

BRAZIL hcjb@softall.com.br
Victor Arndt, Caixa Postal 16050, 81611 Curitiba, PR, Brazil

CANADA hcjbcan@hcjb.org
WRMF, 6655 Kitimat Road Unit # 2, Mississauga, ON L5N 6J4

CZECH REPUBLIC steiger@ri.ipex.cz
Pavelsteiger, Hostalkova 391/LA, 169 00, Praja 6, Czech Republic

GERMANY usasse@aol.com
Ulrich Sasse, Arbeitsgemeinschaft Radio HCJB, Postfach 10 01 01,
D/35331, Giessen, Germany

JAPAN (No e-mail)
Rev Ken-ichi Fukazawa, c/o Kurihama Fukuin, Koyakai, 3-13-5
Kurihama, Yokosuka, Kanagawa Ken, Japan 239-0831

NEW ZEALAND  hcjb@clear.net.nz
John de Senna, P.O. Box 27-514, Mt Roskill, Auckland, New
Zealand 1030

SWEDEN simeon.samuelsson@crossnet.se
Simeon Samuelsson, P.O.Box 110, S-54222 Mariestad, Sweden

SWITZERLAND hcjb@smile.ch
Hans Zollinger, Glarnischstrasse 210, 8708 Mannedorf,
Switzerland

UKRAINE vbikman@hcjb.org.ua
Vasiliy Bikman, P.O. Box N89, 02002 Kyiv, Ukraine

UNITED KINGDOM info@hcjb.org.uk
Ray Thurgood, 131 Grattan Road, Bradford, West Yorkshire
BD1 2HS
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APPENDI X B

SPI RI TUAL STANDARDS FOR MI SSI ONARI ES OF
WORLD RADI O MI SSI ONARY FELLOWSHI P, I NC.

HCJB Working Visitors become representatives of the mission to the communities of
Ecuador by virtue of the fact that HCJB has approved and accepted them to work at one
of its locations.  Therefore, Working Visitors are expected to comply with the standards
below as well as to follow the instructions of their supervisor at all time.  Working
Visitors are also to be willing to follow their guidance in the matter of behavior not
specifically stated below.

* * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * *

The following is an excerpt of the Spiritual Standards and Guidelines for Discipline for
Missionaries of WRMF, Inc. (Board of Trustees Minute 5317)

Missionary service is a high and holy calling.  Missionaries are divinely called and set
apart by the Holy Spirit to be exemplary representatives of Christ in character, word,
service and lifestyle.  Missionaries must adorn the gospel they preach.

The World Radio Missionary Fellowship, Inc., is a missionary fellowship of committed
Christians who have been divinely called and set apart to model and witness Christ in
the varied ministries of this fellowship.  All members are committed to live according to
all the teachings of the Word of god and to serve together in love before God and a
watching world.  They are accountable to God, to their leaders and to one another.
They are not hireling servants (John 10:12) but soldiers of the King (2Tim. 2:3).

In the eyes of their supporting churches, missionaries are looked upon as persons held
accountable to the highest spiritual qualifications and requirements.  Though not all
missionaries may function as local church elders, they should exhibit the character
qualifications of elders and live a compatible lifestyle inn whatever ministries they are
called to perform (1 Tim. 3:1-7, Titus 1:6-9, and 1 Peter 5:1-4).

Missionaries who have engaged in activities or behavior, or voiced spiritual beliefs
inconsistent with the qualifications and requirements set forth above or otherwise
inconsistent with the World Radio Missionary Fellowship, Inc., Statement of Faith will be
considered to have engaged in misconduct and will be subject to disciplinary action.
World Radio Missionary Fellowship, Inc., considers the following offenses and behavior
to be misconduct as defined by this policy: adultery or fornication; sexual abuse,
harassment or assault directed toward a child or an adult; homosexual conduct; illegal
use of drugs and excessive use of alcohol.  This list is not intended to be all-inclusive,
and other specific activities or behavior may be considered by World Radio Missionary
Fellowship, Inc., to be misconduct according to the meaning of the Bible and this policy.

Where a dismissal or resignation took place because of specific activities listed in
paragraph 4 above, there will be no possibility of re-acceptance for membership in
World Radio Missionary Fellowship, Inc.
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APPENDI X C

CHECK-LI STS

PREPARI NG TO LEAVE

�

 Read entire manual
�

 Book your flights and notify Working Visitor Coordinator of your flight details
�

 Apply for passport
�

 Obtain visa 12-IX or 12-VII (if necessary)
�

 Purchase health insurance
�

 Liability form signed & sent to HCJB
�

 Reference forms sent to pastor & friends
�

 Immunizations
�

 Decide how to manage your finances and act accordingly
�

 Notify Working visitor of your preferences regarding accommodation
   Singles: Staying with a missionary or an Ecuadorian family
   Couples: Staying with a missionary family or in an apartment 

�

 Check baggage allowance with airline
�

 Notify family of address, phone and fax numbers of Quito and Home office

If Doctor -
�

 Malpractice form signed and sent to HCJB
�

 Speciality certificate copied, notarized and faxed to HCJB (U.S. 509-352-4310) -
Bring the notarized copy with you to Ecuador

�

 Medical School Diploma copied, notarized and faxed to HCJB

PACKI NG

�

 Passport
�

 12-IX or 12-VII Visa if long term
�

 Plane tickets
�

 Immunization records
�

 Prescription medications in carry-on
�

 Change of clothes in carry-on
�

 On-arrival instructions in carry-on
�

 Insurance certificate
�

 U.S. Dollars in small denominations
�

 Personal items & appropriate clothing
�

 Camera and film
�

 Travel plug, not necessary from US
�

 Chargecard for telephone (BT, AT&T etc)

If Doctor ±
�

 Speciality certificate notarized
�

 Diploma notarized
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ARRI VAL LI ST -  ONCE I N ECUADOR

�

 Those who hold 12-IX or 12-VII Visa must have it registered
�

 Those who hold 12-IX or 12-VII Visa - a censo must be obtained
�

 Carry a copy of your passport, including the visa stamp you received
�

 I f necessary, make an appointment for immunizations
�

 Apply for driver's licence if long term stay in Ecuador (if necessary)
�

 I f you entered Ecuador on a 90-day visa but plan to stay longer, make an
appointment with Nancy Ortiz in Tramites (Missionary Personnel) for renewal.

GOI NG HOME

�

 Confirm flights 72 hours ahead of departure.  This can be done in the Travel Agency
(‘Intravtour') on the compound in Missionary Personnel.

�

 Obtain a ‘Salida' (if you have a 12-IX or 12-VII Visa) 72 hours before departure.
�

 Keep $25 available for exit tax at airport.
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