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EMPLOYMENT APPLICATION
Please sign the Statement of Faith, fill out the Application, copy/scan and email to hrresources@hcjb.org, or mail to:
HR Resources, 1065Garden of the Gods Rd., Colorado Springs, CO 80907.
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	City:
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	Zip code:

	Phone #: (         ) 
	E-mail
	


POSITION(S) APPLYING FOR












	Availability:
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	Desired Salary $





How did you hear about this position?












EMPLOYMENT EXPERIENCE (List most recent experience first)

	Dates of employment: From


to
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Employer:







Supervisor:





Address:









Phone #:



 

Position:








Starting salary $

 Final $



Responsibilities:




























Greatest challenge:













Reason for leaving:













	Dates of employment: From


to
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Employer:







Supervisor:





Address:









Phone #:



 

Position:








Starting salary $

 Final $



Responsibilities:




























Greatest challenge:













Reason for leaving:













	Dates of employment: From


to
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Employer:







Supervisor:





Address:









Phone #:



 

Position:








Starting salary $

 Final $



Responsibilities:




























Greatest challenge:













Reason for leaving:














EDUCATION/BACKGROUND

Include technical schools and/or other special training as it relates to the essential functions of the position(s) applied for:

	Level
	Name of school
	Major/Minor
	Diploma/Degree

	High School/ Secondary
	
	
	

	College/ University
	
	
	

	Technical/ Vocational
	
	
	

	Grad. School/ Seminary
	
	
	

	Other
	
	
	


	SKILLS/ABILITIES
	Languages:








	Typing Speed:

wpm
	Data Entry Speed (strokes per hour): Numeric: 

 Alpha:
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If applicable, list your software knowledge and your level of proficiency (basic, intermediate, or advanced):

	Type (Specify particular software application)
	Version
	Proficiency

	Microsoft Office:
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	Data Entry Software:
	
	

	Graphics Software:
	
	

	Other:
	
	

	Internet Explorer:
	
	


	For warehouse positions:
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Are you aware of anything that might prevent you from performing the essential functions of the position(s) applied for as described in the job description?
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If yes, please describe:












List your career goals for the next three to five years:












PERSONAL BACKGROUND:  HCJB Global is a not-for-profit Christian organization.  Staff participates in daily chapel and prayer time.  Please help us evaluate our mutual compatibility.

Please describe your personal relationship with Jesus Christ:












HCJB Global was established to serve the Church.  Please identify your local church home:









How have you served your church and/or other Christian ministries?












Describe your spiritual discipline practices (Bible study, accountabilities, personal lifestyle, etc.):




















	May we contact your current employer?
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	If yes, when?







Within the past three years, what job responsibilities have given you the most personal satisfaction and why? 



























Has any employer ever subjected you to disciplinary action, suspended, terminated, or asked you to leave a job or volunteer position on the grounds of any unlawful sexual behavior, or violation of an employer’s sexual misconduct or harassment policy?     
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Have you ever been convicted of a criminal offense (misdemeanor or felony, other than minor traffic violations) in a court of law?     

	
	[image: image34.wmf] Yes
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If yes, please give the nature of the offense, date of conviction, and location of the court:

PROFESSIONAL/CHARACTER REFERENCES







 Supervisor
Address

Telephone

Pastor/spiritual leader                                                      Address                                       Telephone

Co-worker                                                                        Address                                       Telephone

HCJB staff member (if possible)                                     Address                                       Telephone

Other                                                                                Address                                  
 Telephone

APPLICANT STATEMENT

I authorize HCJB Global to investigate all statements made by me in this application, and review any civil or criminal records concerning me, except for such records as are sealed according to state or federal law.

I also authorize HCJB Global to contact employers, references and others whose name I have provided on this application, or those whom I may identify in an interview; I also authorize these persons to provide HCJB Global with any information requested as part of the interview/reference process.  These individuals, as well as HCJB Global, are released by my signature of any claims I might have arising out of any discussions involving me, or the provision of any information or records regarding me.

I understand that false or misleading information given in my application or interviews could result in my failure to receive an offer, or if hired, could result in my dismissal from employment with HCJB Global.

I agree with and will support the HCJB Global Statement of Faith.

HCJB Global is an “at will” employer, as allowed by the At Will provision of Colorado employment law.  I understand that this means in the same manner that an employee has a right to separate from employment at any time based on his/her desire to do so.  HCJB Global reserves the right to sever the employment relationship at any time.

Signature                                                                                              Date
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